
PROGRAM
 decides to fill
Perm/FT MST,

OA (G), or OA (T)

PROGRAM
 decides to fill
Perm/FT MST,

OA (G), or OA (T)

PNBC
determines if

position is subject
to PNB

PNBC
determines if

position is subject
to PNB

PROGRAM
can hire through

normal hiring
methods

PROGRAM
can hire through

normal hiring
methods

PROGRAM
notifies PNBC of

new hire (s)

PROGRAM
notifies PNBC of

new hire (s)

PROGRAM
completes PNB Position

Announcement and
submits to PNBC for

advertising

PROGRAM
completes PNB Position

Announcement and
submits to PNBC for

advertising

PNBC
receives PNB

Applications from
interested bidders

PNBC
receives PNB

Applications from
interested bidders

PROGRAM
completes normal job
announcement and
submits to PNBC for

advertising

PROGRAM
completes normal job
announcement and
submits to PNBC for

advertising

PNBC
determines eligibility

of
bidders

PNBC
determines eligibility

of
bidders

PNBC
determines the senior

bidder

PNBC
determines the senior

bidder

PNBC
reviews Official

Personnel File for
satisfactory service and

any adverse actions

PNBC
reviews Official

Personnel File for
satisfactory service and

any adverse actions

PNBC
notifies PROGRAM of

potential bid award

PNBC
notifies PROGRAM of

potential bid award

Successful
bidder has 5 work
days to respond

Successful
bidder has 5 work
days to respond

PNBC
notifies all unsuccessful

bidders of bid award
within 5 workdays

PNBC
notifies all unsuccessful

bidders of bid award
within 5 workdays

PNBC
 logs all hiring

information into
SYSTEM

PNBC
 logs all hiring

information into
SYSTEM

DEPARTMENT OF JUSTICE
POST AND BID

BARGAINING UNITS 1 & 4

Successful
bidder reports to
work in  14 - 30
calendar days

Successful
bidder reports to
work in  14 - 30
calendar days

PROGRAM
completes required

hiring approvals
(fingerprints, backgrounds)

PROGRAM
completes required

hiring approvals
(fingerprints, backgrounds)

PROGRAM/
SUCCESSFUL BIDDER

30 day trial period

PROGRAM/
SUCCESSFUL BIDDER

30 day trial period

YES

NO

1)  PNB Application Complete?
2)  Perm/FT or PI (SPB Rule
     277)?
3)  Not on Prob or T & D?
4)  Legally eligible to be
     appointed?
5)  Meets MQ's?
6)  Meets technical & professional
     skills & abilities?
7)  Have not been awarded a bid
     in 12 months?

Total months of State service
(as used for vacation/annual leave acc rual)
1) within the Division
2) within the DOJ
3) within State Service

Unsuccessful bidders
have 5 work days after
being notified of bid award
to dispute.  If bid award is
disputed, the bid award is
placed on hold until the
Post and Bid Joint
Resolution committee
makes a determination.
The determination is
made within 10 work days
after the filing of the
dispute.  Any decision
made is final and non-
precedential.

MQ's
PNB
Prob
T & D
PNBC

SYSTEM

Minimum Qualifications
Post and Bid
Probation
Training & Development Assignment
Post and Bid Coordinator located in
                     Personnel Programs
PNB tracking system

GLOSSARY OF TERMS
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